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HHCTPYKIUSI
M0 OPraHU3aIUH NAPOJIbHOM 3a1UTHI HHGOPMAIHOHHBIX CHCTEM
B MyHMIIUIIATbHOM 0I0/IZKETHOM JI0LIKOJIbHOM 00Pa30BaTeIbHOM YUpeXKIeHUun
«Jlerckuii caag Ne 6» ropoga CocHoBbliii bop

1. OO01ue nos10xKeHust

1.1. MucTpyKuus no opraHu3alyy NaposibHOM 3aluThI (Hasee - MHCTpyKiMs) mpu3BaHa perjiaMeHTUPOBATh
OpPraHM3aIlMOHHO-TEXHUYECKOe OOECTieueHre MPOIIECCOB TeHEpaIMi, CMEHBI U MPEKpaIIeHUs ICHCTBUS
napoJiield (ynaneHus YYeTHBIX 3alHCei MOJb30BaTeNieii) B MHPOPMAIMOHHBIX CHCTeMax B MyHHUIIUITATEHOM
OFOJKETHOM JIONIKOJILHOM oOpaszoBarenbHOoM yupexnenun «Jlerckuii cam Ne 6» ropoma CocHoBblii bop
(manee - JIOY), a Taxke KOHTPOJIS 32 ISHCTBUSMHU MOJIb30BaTENEH U 00CTYKUBAIOILIETO EPCOHAIA CUCTEMBI
pu paboTe ¢ MapoJIIMHU.

1.2. OpraHu3anMoHHOE W TEXHUYECKOE O00ECIeUeHUE MPOIECCOB T'€HEpaIliy, UCIIOIb30BAHUS, CMEHBI U
MIpEeKpaIIeHus JSHCTBUS Maposiell BO BCEeX mojacucreMax uH(popmarnuonHoi cuctemsl (nanee - UC) IOV u
KOHTPOJIb 3a JICHCTBUSMH WCIIOJIHUTENCH W OOCIYKHMBAIOIIETO TEpcoHala MpU padoTe ¢ MapoJIsIMH
BO3JIaraeTcs Ha cucTeMHOro aamuHucTpatopa JOVY wim nuio, Ha3HAueHHOE MPUKA30M (pacropsKeHHEM)
3aBenytomiero JJOVY.

2. IIpaBuia ¢popmMupoBanus napoJiei

2.1. JluuHble TAPOJIM TCHEPUPYIOTCS W PACHPEACIAIOTCS I[IEHTPAIM30BAHHO JHMOO BBIOUpArOTCS

TOJIL30BATEIISIMU HH()OPMAITHOHHON CUCTEMBI CAMOCTOSITEIIFHO C YIETOM CIICAYIONIUX TPeOOBAHMUI:

e T1APOJTh JIOJDKEH COCTOSTH HE MEHEE YeM U3 BOCBMHU CUMBOJIOB,

eB TMapoje 00s3aTeNIbHO  JOJDKHBI  TPUCYTCTBOBAaThH OYKBBI M3  BEPXHETO W HIDKHETO
perucTpoB, UQPHI U crienuaTbHbIe CUMBOIIHL (@, #, $, &, *, % U T. 1.);

e MTAPOJIL HE JOJDKEH BKIIOYATh B CEOSI JITKO BBIUMCIISIEMBIC COYETAaHHWS CHMBOJIOB(MMEHA, (paMuimy,
W3BECTHBIC HA3BaHMs, CIIOBAPHBIC M )KAPTOHHBIC CJIOBA U T. 11.),[T0CIESIOBATEIEHOCTH CUMBOJIOB 1 3HAaKOB (111,
gwerty, abcd u T. 1.), obmienpunsTeie cokpaieHus (9BM, JIBC, USER u T. 11.), aO0peBUaTyphl, KIHMIKH
JIOMAIITHUX JKMBOTHBIX, HOMEpa aBTOMOOMJICH, Tee()OHOB M PYrue 3HAYMMbIC COUCTAaHUsI OYKBBI 3HAKOB,
KOTOPBIE MOYKHO yTa/IaTh, OCHOBBIBASICH Ha HH()OPMAIIHH O TIOJIb30BATEIIC;

e IIPY CMEHE MApPOJIsSi HOBBIH MapoJIb JODKEH OTIIMYATHCS OT CTAPOTr0 HE MEHEE YeM U IIECTH MO3UITHUIX;

eB ciydae ecau (OPMHPOBAHHWE JIMYHBIX TApOJIEH  IOJIb30BATENei,  OCYIIECTBISIOIIUXCS
[ICHTPAJIM30BaHHO, OTBETCTBEHHOCTh 3a MPAaBHIBHOCTh HMX (OPMHPOBAHUS M PACIPOCTPAHCHUS
BO3JIaraeTcs Ha YIOJTHOMOYCHHBIX COTPYIHUKOB IIEHTPA TUCTAHIIMOHHOTO YIIPABIICHUS,

o P TEXHOJIOTMYECKOW HEOOXOIMMOCTH HCIOJIL30BaHUS MMEH W TapoJied HEKOTOPBIX PabOTHUKOB
(MCTIOJTHHUTEICH) B MX OTCYTCTBHE (B Clydac BOSHUKHOBEHHSI HEIITATHBIX CUTYaAIlHH, (hOPC-MaKOPHBIX
00CTOSITENBCTB U T. 11.) TaKKe PAaOOTHUKHU 00513aHBI Cpa3y *Ke MOCIe CMEHbI CBOMX IAPOJICH X HOBBIC
3HaueHUs (BMECTE C IMEHAMH CBOMX YUYETHBIX 3aIMCEH) B 3arie4aTaHHOM KOHBEPTE FJIH OIEYaTaHHOM
NeHase rmepeiaTh Ha XpaHEeHHe OTBETCTBEHHOMY 3a MH(OPMAIMOHHYIO 0€30MaCHOCTh TOPa3 ICICHHUS
(pykoBoauTENIO CBOEro mojapaszneneHusi). OmneyatraHHbIE KOHBEPTHI (MEHAIBI) C TAPOJISIMHU
UCIIOJIHUTENIEH JTOJDKHBI XpaHUThCs B cedde. [lis UxX onevyaThiBaHUS PEKOMEHIYETCS IMe4aTh OTIeia
KaJpOB.

3. BBon napoas
[Ipu BBOJE MapoIs MOJIB30BATENI0 HEOOXOIUMO MCKITIOUMTH IPOU3HECEHHE €ro BCIyX, BO3MOXHOCThH €ro
nmoacMarpuBaHusad MOCTOPOHHHMMH JIMOaMUM HW TEXHHUYCCKUMHU CPCACTBAMH (CTaHI/IOHapHI)IMI/I n
BCTPOCHHBIMH B MOOMJIbHBIE TeNIEPOHBI BUJICOKAMEPAMH U T. II.).

4. IHopsinox cMeHbI JIMYHBIX TAPOJICH
4.1 CmeHa naposieil IpOBOJUTCS PETYISIPHO, HE PEXe OJHOT0 pas3a B TPH MecsAla.
4.2. B cnyyae mpekpaiieHusi IOJTHOMOYHH MoJbp30BaTens (YBOJIbHEHHE, IEPEX0] Ha IpYTyro paboTy u T.
II.) CHUCTEMHBI aJIMHMHUCTPATOp AOJDKEH HEMEUIEHHO YAAIUTh €ro YYeTHYIO 3alHuch cpa3y Iocie
OKOHYaHMsI MOCJIETHETr0 ceanca paboThl JaHHOTO MOJIb30BaATENs C CHCTEMOM.



4.3. CpouHas (BHEIUIAaHOBAs ) TIOJIHAS CMEHA MapoJjiel MPOU3BOJUTCS B CIIydae MPeKpaIleHus OTHOMOYNIH
(yBOJIBHEHHE, TEpexoi Ha JAPYrylo paboTy M T. I.) aAMUHHCTPATOPOB WH(OPMAIIMOHHON CHUCTEMBI U
APYrux pabOTHHUKOB, KOTOPBIM MO POAY pabOThl OBLIM MPEIOCTABIEHBI MOJHOMOYHS MO YNPABICHHIO
CHUCTEMOU MapOJIbHOW 3aIUTHI.

4.4, CmeHa napoJisi IpOU3BOAUTCSA CAMOCTOSTENIBHO KaXK/IbIM I10JIb30BATEJIEM B COOTBETCTBUH C II. 2.1
WHCeTpyKuMM W/MIIM B COOTBETCTBMU C YKAa3aHMEM B CHUCTEMHOM OaHHepe-TpeAynpexJIeHUH (Ipu
HaJIMYUU TEXHUYECKOW BO3ZMOXKHOCTH).

4.5. BpemeHHbli Naponib, 3aJaHHbI CUCTEMHBIM aJIMMHHUCTPATOPOM IIPH pErucTpalyy HOBOI'O
I10JIb30BATENS, CJIEAYET U3MEHUTh IIPU IIEPBOM BXOJI€ B CUCTEMY.

5. XpaHeHHe NapoJis
5.1. XpaHneHue moyip30BaTeNIeM CBOETO Mapoisi Ha OyMa)kKHOM HOCHUTENIE JOIYCKAeTCsl TOJIBKO B JIMYHOM,
OlCUaTaHHOM BIIAJeNblleM mapoist cedde mb0 B ceiie y CHUCTEMHOrO aJMHHHUCTPATOpa WIH
PYKOBOAMTENS MOIPA3ICIICHHS B ONIeYaTaHHOM IICHAJIE.
5.2. 3anpemiaercst 3aUCHIBATh Mapoyid Ha Oymare, B Qaiisie, 3JeKTPOHHON 3aIMCHON KHIDKKE U IPYTHX
HOCHUTEJSIX HH(POPMAIUH.
5.3. 3amperniaercs cooOMATh IPYTUM MOIb30BATEIISIM JIMYHBIN APOJIh U PETHCTPUPOBATH UX B CHCTEME 11O/
CBOHM I1apOJIEM.

6. JelicTBus B c/iyyae yrepu ¥ KOMIIPOMETAIIUH APOJIst
B ciydae yrepu mim KOMIpPOMETAIMH MAPOJIS MOIB30BATENS TOJHKHBI OBITh HEMEUIEHHO MPEIIPUHSTHI
Mepbl B coOTBEeTCTBUU C 1. 4.3 wnu n. 4.4 MHCTpyKUMH B 3aBUCUMOCTH OT MHOJHOMOYHMHM BIaelbla
CKOMIIPOMETHPOBAHHOT'O ITAPOJIS.

7. OTBeTCTBEHHOCTH NPH OPTaHU3ANMHU MAPOJIbHOI 3aIIUThI
7.1. Brnanmenblibl maposied JOJDKHBI OBITh O3HAKOMJICHBI TOJ] PACIUCKY C MEPEUYHMCICHHBIMHU BBIIIE
TPeOOBAHUSAME M TIPEAYIIPEKICHB 00 OTBETCTBEHHOCTH 32 HCIOJIb30BAaHUE MAPOJICH, HE COOTBETCTBYIOIIUX
JAaHHBIM TPEOOBaHUAM, a TAKXKe 3a pa3rialleHne HHPOopMAIH O TapoJie.
7.2. OTBETCTBEHHOCTh 3a OPTaHM3AIMIO TAPOJILHOW 3alllUTHl B CTPYKTYPHBIX moapasaeneHusx 1OV
BO3JIaraeTcss Ha CHUCTEMHOTO aJMHUHHUCTpaTOpa WM JIMI0, HA3HAYEHHOE IMPHUKA30M (pacropsKEHHEM)
3aBenytomero JJOVY.
7.3. Pabornuku JIOY wu numa, uMeEIONIMEe OTHOIIEHHE K O0pabOTKe MepCOHANBHBIX JaHHBIX B
nHpopmaroHHbIX cuctemax IOV, nomkHbI ObITh 03HaKOMIIEHBI ¢ THCTpYKIIMEH Mo/ pacIuCKYy.



